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1. OBWNE MONOXEHNA

1.1, Hactoswee T[lonoxeHne pa3paboTaHO Ha OCHOBaHMK CcTaTen
KoHctutyummn P®, Tpyposoro Kopgekca PP, Kogekca 06 agMUHUCTPATUBHbIX
npaBoHapyweHnax P®, I'paxxgaHckoro Kogekca PP, YronosHoro Kogekca P®,
a Takxe ®deaepanbHOro 3akoHa "O6 MHGpopMaunu, HHpopMaTmM3aUnum 1 3awnTe
UH(popmayun” ana pabotHukos MBAOY «AeTcknin cag Ne 1 «LIBETbl XXU3HU»
c. Ntym - Kanm NTym - KaniMHCKOro MyHMuunanbHoro panoHa.

1.2, MepcoHanbHble AaHHble OTHOCATCS K KaTeropun KOHMOWAEHUMANbHOV
MH(opMaLUKN.  PeXum  KOH(QUAEHUMANbHOCTU  MEPCOHaNbHbIX  AaHHbIX
CHMMaeTCs B CAy4yasx 00e3NMuYMBaHUS UMM MO UCTeYeHUU 75 NeT cpoka
XPaHEHUS, eCNN MHOE He OnpeaeneHo 3aKOHOM.

1.3, Hactosuwee [lonoxeHne yTBepXKjaeTcs W BBOAUTCA B [JelCTBUE
npukasom 3asegyrowero MbAOY «AeTcknin cag Ne 1 «LIBeTbl XXU3HU» €. NTyMm
- Kam Ntym - Ka/IMHCKOro MyHMUMUMaNIbHOro paioHa n ABnaetcd
06Aa3aTeNibHbIM A1 UCMONHEHUS BCeMU PabOTHUKaMU, UMeLWMMKU LOCTYN K
NepCcoHaNbHbIM AaHHBLIM COTPYAHUKOB.

2.MOHATUE N COCTAB NMEPCOHANIbHbBIX AAHHbIX

2.1. TlepcoHanbHble fAaHHble PabOTHMKA - WHGOPMaLUS, Heo6XoAuMas
paboTojaTento B CBA3N C ;col
KOHKPETHOro paboTHMKa. [log wuHdopmauueli o paboOTHMKAX MOHUMAOTCS
CBefleHMst 0 (haKTaX, COObITUAX U O06CTOATENbCTBAX XU3HU PabBOTHUKA,
No3BoNsoLWMe NAEHTUDULMPOBATL ero TMYHOCTb.

2.2. B cocTaB nepcoHanbHbIX AaHHbIX Pab0THNUKA BXOAAT:
- aHKeTHble 1 Brorpaguyeckne AaHHbIE;
- 06pa3oBaHue;
- CBE/IeHMS 0 TPYA0BOM U O6LLEM CTaXxe;
- CBe/leHMs 0 COCTaBe CEMbMY;
- NaCMOPTHbIE laHHbIE;
- CBeAleHNS 0 BOMHCKOM YYeTe;
- CBeAeHMA 0 3apaboTHOW nnaTe COTPYAHUKA;
- CBE[lIEHNA 0 couManbHbIX NbroTax;
- CNeunanbHOCTb,

- 3aHNMaeMada AOJ/IKHOCTb,



- HanMume cyaumocTeit;

- afipec MecTa XMTeNbCTBa;

- AOMaLUHUIA TenegoH;

- MecTOo paboTbl UK y4ebbl YNEHOB CEMbU U POACTBEHHUKOB,;
- XapaKTep B3aMMOOTHOLLEHWUIA B CEMbE;

- cofiepXXaHue TpyaoBoro 0roBopa;

- COCTAB [IeKNapupyemblX CBeJeHUIA 0 HaNMUNKM MaTepuasbHbIX LEHHOCTEI;
- coflep)KaHue Aeknapauuu, nofaBaeMoi

- NOA/IMHHUKMA U KONUW MPUKA30B MO TMYHOMY COCTaBY;

- INYHbIe [ena n TPyaoBble KHUKKM COTPYAHUKOB;

- OCHOBAHMS K NpuKasaM Mo MMYHOMY COCTaBY;

- Jena, codepxauiMe MaTepuanbl MO  TMOBbIWEHUIO  KBaIUPUKALUK U
NepenoroToBKe COTPYAHUKOB, UX aTTecTaluu, CNy>Xe6HbIM paccneloBaHUsM;

- KON 0TYETOB, Harnpas/deMbl€ B OpraHbl CTATUCTUKN,

2,3. [laHHble  [AOKYMEHTbl SBNAOTCA  KOH(MAEHUMANbHbIMK,  XOTS,
YyUMTbIBas MX MacCOBOCTb W efMHOe MecTO 00paboTKM U XpaHeHus -
COOTBETCTBYIOLLNIA FPU OrpaHNYEHMNS Ha HUX HEe CTAaBUTCS.

3, OBPABOTKA NMEPCOHA/NbHbIX JAHHbLIX

3.1. Moa 06pabOTKOW MepcoHaNnbHbIX [aHHbIX PaboOTHMKAa MOHMMAETCH
Nony4yeHWe, XpaHeHWe, KOMOMHWMPOBaHMe, nepegayva wnuM nwboe Apyroe
NCMOMb30BaHMe NepcoHanbHbIX AaHHbIX PabOTHUKA.

3.2, B uensx obecnevyeHus npaB M CBOOOA 4enoBeKa W rpaxpaHWHa
paboTofaTenb M ero npeactaButenn npu obpaboTke NepcoHasbHbIX [AaHHbIX
paboTHMKa 0653aHbl CO6MOAATL cneaytowme obLine TpeboBaHUS:

3,2.1. O6paboTKa  MepCcoHaNbHbIX  AaHHbIX  PabOTHMKA  MOXET
OCYLLECTBMATLCA UCKNOUYUTENbHO B LieNsxX obecneyeHmsa COOGNHOAEHNS 3aKOHOB
M WHbIX HOPMAaTUBHbLIX [MPaBOBbIX aKTOB, COAEWCTBUS paboTHMKaM B
TPYAOYCTPOINCTBE, 0OYUEHUN 1 NPOABVMXXEHUN MO CNyXbe, 06ecneveHnss NNYHON
6e3onacHoCTH

PabOTHUKOB, KOHTPONS KONMYeCcTBa M KauyecTBa BbIMOMHAEMO pPaboTbl K
06ecrneyeHns COXPaHHOCTM UMYLLLECTBA.
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3.2.2. Tpn onpegeneHnn obbvema KW cofep)kaHus o6pabaTbiBaEMbIX
MepcoHanbHbIX JaHHbIX paboTHMKaA paboTogartenb AO/HKEH PYKOBOACTBOBATLCA
KoHcTutyumnen Poccuitckon ®epepauunmn, TpyaoBbiM KoOLEKCOM M UHbIMU
(heaepanbHbIMU 3aKOHaAMWN.

3.2.3. [MonyyeHne nepcoHanbHbIX AaHHbLIX MOXET OCYLLECTBNATLCA Kak
nyTem npenctaBiaeHNa nx caMmnum pa60THI/IKOM, TakK 1 nyTeM nonyvyeHnsa nx ms
MHbIX NCTOYHWNKOB.

3.2.4. TepcoHanbHble AaHHble cneayeT nonyyaTb Yy Hero camoro. Ecnu
NepcoHaNbHble [aHHble PaboTHMKA BO3MOXHO MONYYUTb TONbKO Y TPETbeWn
CTOPOHbI, TO PabOTHMK [O0/MKEH ObiTb yBeAOMEeH 06 3TOM 3apaHee W OT Hero
AO/MKHO ObITb MOSIy4eHO MUCbMEHHOe cornacue. PabotogaTtens [[OSKeH
Co06WMNTb PaboOTHUKY O ULenax, npeanonaraeMblX WMCTOYHMKAX W cnocobax
MONy4YeHUss TMepCOHaNbHbIX [AaHHbIX, a TaK >e 0 XapakTepe noanexawnx
MOJIYYEHUIO MEePCOHasIbHbIX AaHHbIX M MOCNeACTBMAX OTKasa paboTHMKa AaTb
MMCbMEHHOE cornacue Ha Ux nonyyeHue.

3.2.5. Pabotogatens He uWMeeT npasBa nony4vyatb U 06pabaTbiBaTbh
MepcoHasnbHble AaHHble paboTHMKA O ero NOAUTUYECKUX, PENUTUO3HBIX N UHbIX
y6exKaeHNsAX N 4acTHOM >XXM3HW. B cnydvasx, HEnocpefCcTBEHHO CBSA3aHHbLIX C
BONpocaMu TPYLOBbIX OTHOLUEHWIA [aHHble O YaCTHOW >XU3HU paboTHMKaA
(MH(opMaUns 0 XKU3HeLEeATeNbHOCTU B cepe CeMelHbIX ObITOBbIX, JIMUYHbIX
OTHOLUEHWNIA) MOTYT 6bITb MOMYYEHbl U 06paboTaHbl paboTogaTenieM TOMbLKO C
ero NMCbMeHHOro cornacus.

3.2.6. Pa6oTogaTeNlL He MWMeeT MpaBo MonyyaTb U 06pabaThbiBaTh
NnepcoHasnbHble [aHHble pPaboTHMKA O ero UY/JeHCTBE B O0OLLECTBEHHbIX
06beMHEHNAX WM ero NPO(COIO3HOW AeATeNbHOCTM, 33 WCK/IOUYEHUEM
CNy4aeB, NpeyCMOTPEHHbIX (eaepasibHbIM 3aKOHOM.

3.3. K o06paboTke, nepegaye M XpaHEHUO MNePCOHasIbHbIX [AaHHbIX
paboTHMUKa MOTYT UMETb AOCTYN COTPYLAHUKMN:

- byxrantepuu;
- COTPYAHUKN CNYy>XObl YNpaB/iieHUs NepcoHanom;
- COTPYAHUKN KOMMNbIOTEPHbIX OTAENOB.

3.4. Wcnonb3oBaHMe MNEpPCOHaNnbHbIX [AaHHbIX BO3MOXHO TONbKO B
COOTBETCTBUM C LENSIMU, ONPEAENNBLLUNMW UX MONYYEHNE.

3.4.1. MepcoHanbHble AaHHbIE HE MOryT OblTb WCMO/b30BaHbl B LENS:
NPUYMHEHNS UMYLLECTBEHHOIO U MOpPasibHOro Bpefa rpaxaaHam, 3aTpyaHeHUs
peanm3aunn npas uM cBob6of rpaxnaaH Poccuiickon depepaumn. OrpaHuyeHue
npaB rpaxpgaH Poccuiickoil ®defgepauum Ha OCHOBe  WCMO/b30BaHUA



UH(opMaummn 06 ux coymanbHOM NPOUCXOXKAEHUN, O PpacCOBOM, HaLMOHA/IbHOW,
A3bIKOBOW, PENUTMO3HON U NAapTUAHON MNPUHAANEXHOCTU 3afpeLieHo U
KapaeTcs B COOTBETCTBUM C 3aKOHOZATe/IbCTBOM.

3.5. Mepefaya nNepcoHanbHbIX AaHHbIX PabOTHMKA BO3MOXHA TO/MbKO C

cornacus  paboTHMKa  WAM B CAydasx, NpPsMO  MpeAyCMOTPeHHbIX
3aKOHO/aTe/lbCTBOM.

3.5.1. Mpun nepegave nNepcoHanbHbIX AaHHbIX paboTHUKa paboTopdaTesnb

[0MeH cobMoaaTh creaytolme Tpe6oBaHus:

- He coo0UlaTb MepcoHanbHble [aHHble pPaboTHWKA TPeTbeil CTOpoHe 6€3
MUCbMEHHOTO cornacus paboTHWMKA, 3a WCK/OYEHMEM CflyyaeB, Korfga 3To
HEO6XOAMMO B LeNIAX NPeAynpexAeHns yrpo3sbl XXU3HN 1 3[0POBbI0 PabOTHUKA,
a TaKXXe B CNyyasX, YCTaHOB/IEHHbIX (DefepasbHbIM 3aKOHOM;

- He c006L|aTh NepcoHanbHbIe AaHHble PaGOTHUKA B KOMMEPUYECKMX Liensax 6e3
ero NMCbMEHHOT0 COrNacus;

- NpeaynpeanTb NnL, NoayyYalolmnx nepcoHanbHble AaHHble PaboTHMKA, O TOM,
YTO 3TW flaHHble MOTYT OblTb MCMONb30BaHbl NNLLIbL B LENSAX, AN KOTOPbIX OHW
COO6LLEHbI, N Tpe6oBaTb OT 3TUX MWL, NMOATBEPXKAEHUS TOFO, YTO 3TO NPaBUAO
co6ntofieHo. J/lnua, nonydarollme nepcoHanbHble AaHHble PaboTHMKA, 0653aHb
co6MoaaTh PEXUM CEKPeTHOCTU (KOH(MAeHUMANnbHOCTK). [daHHOe MOMoXeHue
He pacnpocTpaHseTcs Ha O0OMEeH NepcoHaNbHbIMU [aHHbIMW PaGOTHUKOB B
NopsfiIKe, yCTAaHOB/IEHHOM (hefiepasibHbIMU 3aKOHAMU;

- paspeLuaThb JOCTYMN K NEPCOHaNbHbIM AaHHbIM PA6OTHMKOB TOMLKO CreLnansHoO
YMNONHOMOYEHHbLIM NKLaM, ONpeAeNneHHbIM NPUKA3oM MO OpraHusauuu, npu
3TOM YyKasaHHble /NuUa [AO0/MKHbI  MMeTb NpaBO NofydyaTb TONbKO Te
MepcoHanbHble [aHHble PabOTHMKA, KOTOpPble HEO6XOAVWMbI ANS BbIMNOHEHUS
KOHKPETHbIX (hYHKLWIA;

- He 3anpawwuBaTb WH(pOPMALMI O COCTOSHUM 3[0POBbsS PabOTHUKA, 3a
NCKNIOUYEHNEM TeX CBeAeHWli, KOTOPble OTHOCATCS K BOMPOCY O BO3MOXHOCTM
BbINOMHEHMS PAaGOTHUKOM TPYA0BOW DYHKLMWK;

- nepefaBaTb MepPcoHaNbHble flaHHble PabOTHMKA NpPeAcTaBUTENSAM PaGOTHUKOB
B MOpsAKe, YCTaHOBAeHHOM TpygoBbiM KogekcoMm, U orpaHuWuuBath 3Ty
MHOPMAaLMIO TONbKO TeMW MepPCOHaNbHbIMU AaHHbIMU PaboOTHMKA, KOTOpble
HE0BX0AMMbI AN BbINOMHEHUS YKa3aHHbIMW NPeACTaBUTENAMU UX (YHKLWIA,

3.5.2. Mepefaya MepcoHaNbHbIX [AaHHbIX OT [AepXaTens unm
npeAcTaBuTeNeld  BHELWIHEMY  MOTPe6GUTENt0  MOXEeT  [JoMnycKaTbca B
MUHUMaNbHbIX 00bEMAX W TOMbKO B LENsSX  BbIMOMHEHMS  3ajau,
COOTBETCTBYHOLINX 06BEKTUBHOW NpUUMHE c60pa ITUX JaHHbIX.

ero



3.5,3. Mpu nepegaye NepcoHasbHbIX faHHbIX PaGoTHUKA NoTpebuTensam (B
TOM 4YMCNE U B KOMMEPYECKMX Liensx) 3a npefenbl opraHusauuy paboToaatens
He [0/KeH coo6LaTh 3TV AaHHble TPeTbeli CTOPOHe 6e3 MMCbMEHHOr0 Coracus
paboTHMKA, 3a WCKIHYEHMEM CNyyaeB, KOrga 3TO Heob6XoAuMMOo B  LEensx
npeaynpexaeHns yrposbl XWU3HW U 3[0pPOBbH PabOTHUKA MAWM B CAydvasx,
YCTaHOBNEHHbIX (hefiepanbHbIM 3aKOHOM.

3.6. Bce Mepbl KOH(MAEHLMANBHOCT Npu cbope, 06paboTKe W XPaHEHUM
MepCcoHaNbHbIX AaHHbIX COTPYAHMKA PACNPOCTPaHSAOTCA KakK Ha OyMaXKHble, Tak
M Ha 3N1eKTPOHHbIe (aBTOMATU3MPOBAHHbIE) HOCUTENN MHDOPMALIUN.

3.7. He ponyckaeTcs OTBeyaTb Ha BOMPOCbI, CBSi3aHHble C nepegadei
nepcoHanbHOM MH(opMaL MK No TeneoHy Unmn gakcy.

3.8. XpaHeHne NepcoHanbHbIX AaHHbIX A0/MKHO MPOUCXOAUTb B NOPS/KE,
MCKNOYaloLLLEM UX YTPaTy UK UX HEMPABOMEPHOE NCMO/b30BaHMUE.

3.9. Mpu NPUHATMM pPEeLUeHWA, 3aTparvMBalolMX WHTepechbl PabOTHUKA,
paboTofaTeslb He WMeeT NpaBa OCHOBbLIBATbCA Ha MEPCOHANbHbLIX AaHHbIX
PaboTHUKA, MONyYeHHbIX NCKNIOYNTENBHO B pe3ynbTaTe nx

aBTOMaTU3NMPOBaHHOW 06PabOTKM UMW 3NEKTPOHHOI0 Nony4veHns. PaboTtogaTens
YUMTbIBAET  JINYHble  KayecTBa paboTHMKA, ero A06pOCOBECTHbIA U
3(W(PEKTUBHbIN TPYL.

4. 0OCTYIN KNEPCOHA/NTbHBbIM JAHHbBIM
4.1. BHYTpeHHWA focTyn (4OCTYN BHYTPY OopraHusauun).
4.1.1. MNMpaBo fgocTyna K NepcoHanbHbIM AaHHbIM COTPYAHUKA UMEIOT:
- TeHepa/ibHbIN AUPEKTOP OpraHn3aLuu;

- PYKOBOAUTENN CTPYKTYPHbIX NOApa3feneHnii no HanpaBieHUo AesaTeNbHOCTM
(AOCTYN K NMINYHBLIM laHHbIM TO/IbKO COTPYAHWUKOB CBOEr0 NojpasfieneHus);

- NPV NepeBOfe M3 OIHOTO CTPYKTYPHOro NojpasfenieHns B Apyroe, AoCTyn K
MepCcoHaNbHbIM [aHHbIM COTPYAHMKA MOXET WMEeTb PYKOBOAWUTENb HOBOIO
noapasaeneHus;

- CaM pa6OTHI/IK, HOCUTESb AaHHbIX.

- Apyrve COTPYAHWUKU OpraHu3auum fnpu BbINONHEHUN UMK CBOUX CNYXEOHbIX
0653aHHOCTEN.

4.1.2. TlepeyeHb UL, MUMeKLWMX [AOCTYN K NEPCOHaNbHbIM AaHHbIM
pPaboTHMKOB, OMpeenseTcs NpPMKasom 3aseayroluii 40Y.

4.2. BHewHnn gocTyn.



4.2.1. K 4ucny wmaccoBblx MNoTpebuTener nepcoHasbHbIX AaHHbIX BHE
opraHuMsauyuMn MOXXHO OTHECTW TrOoCYyAapCTBEHHble W  HErocyapcTBEHHbIE
(PYHKLMOHa/IbHbIE CTPYKTYPb!:

- Ha/I0roBble UHCNEKLNU;
- MPaBOOXpPaHNTE/IbHbIE OpraHbl;

- OpraHbl CTaTUCTUKW;

- CTpaxoBble areHTCTBa,;

- BOEHKOMaThl;

- OpraHbl COLUKNanbHOro CTpaxoBaHus;

- MEHCUOHHbIe (POHAbI;

- nogpasfenieHns MyHUUNNanbHbIX OpraHoB ynpaBneHns;

4.2.2. Haa30pHO-KOHTPONbHbLIE OpraHbl UMeT A0CTyn K WH(opMaLum
TONbKO B chepe CBOeW KOMMETEHLIUN.

4.2.3. OpraHusaumm, B KOTOpble COTPYAHWK MOXET OCYLeCTBNATb
NepeyvncneHmns eHeXHblX CpefcTB (CTPaxoBble KOMMaHWUMW, HEFrOCYAapCTBEHHbIE
MEHCUOHHbIe  (DOHAbI,  GNAaroTBOPMTENbHblE  OpraHu3auuu,  KpeauTHble
yupexzaeHus), MOryT Mofly4ynTb AOCTYM K MEPCOHaNbHbIM AaHHbIM PaboTHMKA
TONbKO B C/lyYae ero NUCbMeHHOT0 paspeLLeHus.

4.2.4. lpyrve opraHunsauunu.

CeefieHna 0 paboTaloLlem COTPYLHWKE WU YXe YBOJSIeHHOM MOryT ObITb
NMpefocTaBNeHbl ApPYroin opraHM3auuMuM TONMIbKO C MUCbMEHHOrO 3anpoca Ha
6naHke opraHusauuu, € MNPUNOXKEHWEM KOMUM HOTapuasbHO 3aBEPEeHHOro
3asB/IeHNs paboTHUKA.

MepcoHanbHble  AaHHble  COTPYAHMKA  MOTyT  6biTb  MpefoCTaB/IEHbI
POACTBEHHMKAM WU YNleHaM ero CeMbW TOMbKO C MUCbMEHHOTO pPa3peLLeHus
caMoro CoTpyAHMKa.

B cnyvae passoga 6biBwas cynpyra (Cynpyr) MMeroT npaBo 06paTUTbLCH B
opraHuM3aumio C TMUCbMEHHbIM 3anpocoM O pa3mepe 3apaboTHON nnaTbl
coTpyaHuKa 6e3 ero cornacus. (YK P®).

5. 3ALLNTA MEPCOHANBHBIX OAHHbBIX

5.1. oA Yyrpo3oii WAM OMACHOCTbIO YTpPaTbl MNEPCOHAaNbHbIX [AaHHbIX
MOHUMAETCS eAUHWYHOE WM KOMIMEKCHOE, peasbHOe WM MOoTeHUManbHoe,



aKTMBHOE WM NAcCUBHOE MNPOSIBIEHNE 3/10YMbILINEHHBIX BO3MOXHOCTEN
BHELIHUX WAN BHYTPEHHUX WCTOYHWKOB Yrpo3bl co3faBaTb HebnaronpusATHble
cobbITUA, OKa3blBaTb [fecTabununsvpytloliee BO3LEWCTBME Ha 3alluLLaemMyto
NHOpMaLUIO.

5.2. Puck yrposbl n06bIM UHMOPMALMOHHBLIM pecypcaMm co3garT
CTUXWUINHbIE 6eACTBUSA, SKCTPEMASIbHbIE CUTYaLIUKN, TEPPOPUCTUYECKME AEUCTBUS,
aBapunm  TEXHWYECKMX CPeAacTB W  JNIMHUIA  CBSA3W, ApyrMe OObEKTUBHbIE
00CTOATENbCTBA, a TaKXe 3aMHTepecoBaHHble W He3aMHTepecoBaHHble B
BO3HMKHOBEHWM YTpO3bl finLa.

5.3. 3allMTa MepcoHaNbHbIX [AaHHbIX MNpeAcTaBaseT Cco60l  XKEecTKOo
PErnamMeHTMPOBAHHbLIA 1M AWHAMUYECKM  TEXHONMOTMYecKuid  mpouecc,
npeaynpexaatouuii HapyLleHne AOCTYNHOCTK, LLeNOCTHOCTM, JOCTOBEPHOCTM U
KOH(MAEHUMNANLHOCTU  MEPCOHaNbHbIX flaHHbIX W, B KOHEYHOM CYeTe,
obecrneymBalOLMiA  [OCTAaTOYHO HafeXHYH 06e30MacHOCTb MHGpopMauum B
npouecce ynpaBfeHYeckoi U NPON3BOACTBEHHOW AeATeNbHOCTU KOMMaHWUN.

5.4. 3awmTa NepcoHanbHbIX JaHHbIX PabOTHMKA OT HEMPaBOMEPHOr0 WX
NCMOMb30BaHNUA UKW yTpaTbl AO/MKHA ObITb 0b6ecreyeHa paboTogaTenem 3a cuet
ero cpeAcTB B NOPsiAKe, yCTaHOB/EHHOM heflepanbHbIM 3aKOHOM.

5.5. "BHYTpeHHAa 3awWwnta”.

5.5.1. OCHOBHbIM BWHOBHWKOM HECAHKLIMOHWPOBAHHOrO [0CTyna
MepCoHaNbHbIM AaHHbIM SBASIETCS, KakK MpaBUIo, MepcoHan, padoTatoLunii
OOKYyMEHTamMy U 6asaMu [aHHbIX. PernameHTauus focTyna nepcoHana
KOHMAEHUMANbHBLIM CBEEHMSIM, [OKYMeHTaM W 6a3aM [aHHbIX BXOAWUT
UMCNO OCHOBHbLIX HanpaBfIEHWIA OpraHW3aLUMOHHOW 3alMTbl MHMOPMaL MK
npefHa3HayeHa AN pasrpaHuyeHns MOAHOMOUUIA MeXAy PYKOBOAUTENsMU
cneuuanucTaMmy opraHusaLum.

5.5.2. [Ona ob6ecneyeHUM BHYTPEHHEWR 3alWUTbl MEPCOHaNbHbIX AaHHbIX
paboTHNUKOB HEOG6XOANMO cobntoAaTh psg Mep:

- OrpaHuYeHWe u pernamMeHTaUus cocTaBa PabOTHWKOB, (YHKLMOHANbHbIE
06513aHHOCTN KOTOPbIX TPEOYT KOHDUAEHLMANbHBIX 3HAHWIA;

- CcTporoe wusbupatensHoe M 060CHOBaHHOe pacnpefeneHVe AOKYMEHTOB WU
NHopMaLnn Mexay paboTHUKaMK;

- pauMoHanbHoe pasMelleHMe paBouymx MecT pPabOTHUKOB, MpPW KOTOPOM
MCKNKYANoch Gbl 6ECKOHTPO/ILHOE NCMOMb30BaHME 3aLLULLLAEMOI MH(OPMALNN;

- 3HaHMe PaboTHMKOM TPe6OBaHWMIA HOPMATUBHO - METOAMNYECKUX AOKYMEHTOB
Mo 3alMTe UHPOPMALUKN N COXPAHEHUMN TalHbI;
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HainuMe Heo6XOAUMbIX YCMOBMIA B MOMeUleHUM Ans  pa6oTbl C
KOH(MAEHUMaNbHBbIMW AOKYMEHTaMM 1 6a3amMiy JaHHbIX;

- onpefeneHne ¥ pernameHTauus cocTaBa pPabOTHUKOB, WMEWLWMUX MPaBo
noctyna (Bxoga) B MOMeLleHMe, B KOTOPOM HaXOAMTCS BbIYUCAUTENbHAS
TEXHUKA,;

- OpraHmM3auus nopsaka yHMUTOXeHns MHopMaLnm;

- CBOeBpPEMEHHOE BblIAB/IEHNE HapyLUEHUA Tp66OBaHI/II7I pa3peLUV|Tean0|7|
CNCTEMbI AOCTYMNa pa6OTHI/IKaMI/I nogpasneneHns,

- BOcnuTaTeNbHas W pasbsACHUTeNbHas paboTa ¢ COTPYAHMKAMM NoapasaeneHns
No  NPeaynpeXxmaeHu  yTpaTbl  LEHHbIX  CBefeHWiA npu  pabote ¢
KOHMAEHUNANbHBIMU AOKYMEHTAMU;

- He [OMyCKaeTCs BblJaya /MYHbLIX [eN COTPYAHUKOB Ha paboune MecTa
pykoBoauTenei. JinuHble fena MOryT BblfaBaTbCs Ha pabouyve mMecTa TONbKO
3aBeaylollemy, paboTHMKaM OTAena nepcoHana U B UCKUYMTENbHbIX CAyYasX,
Mo NMUCbMEHHOMY pPa3peLLEeHMto - PYKOBOAUTENO CTPYKTYPHOIO NoApasaeneHus,
(HanpuMmep, Npu NOAroTOoBKe MaTepuanoB Ans atTecTaluuy paboTHMKA).

5.5.3. 3alnTa MepcoHaNbHbIX AaHHbIX COTPYAHWKA Ha 3MEKTPOHHbIX
HOCUTENSX.

Bce nanku, copgepxkaliue nepcoHasbHble LaHHble COTPYAHWUKA, JO/KHbI ObiTb
3aWMueHbl  NaposieM, KOTOPbIA  cOOOLWAeTCA  PYKOBOAMTENO  C/YXObl
yNnpaB/ieHUs TMepcoHasioM W PYKOBOAUTEN  CAYXObl  WHMOPMALMOHHbLIX
TEXHOOTUiA

5.6. "BHelHAA 3awmTa".

5.6.1. [Ana 3awutbl KOH(MUAEHUMANbHOW  MHGMOpPMauuM co3garTcs
LleneHanpasneHHble  HebaronpuaTHbIe  YCNOBUS W TPYAHOMPeOoAoIMMble
NPensaTcTBUA AN NMua, MblTaloWerocsd COBEPWNTb HeCaHKUMOHMPOBaHHbIN
aoctyn n oBNageHue NH(opMaLnen. Llensio 7 pe3ynbTaToM
HecaHKLMOHMPOBAHHOIO A0CTYNa K MH(POPMALMOHHbLIM pecypcaM MOXET ObiTb

HE TONbKO OBMafeHNe LEHHbIMU CBEAEHUSMU WU UX WUCMOMb30BaHWE, HO U UX
BUOV3MEHEHWE, YHUUTOXEHME, BHECEHME BUpYca, NoAMeHa, (hanbCutuKaLus
coiepyXXaHns PEKBU3UTOB JOKYMeHTa 1 ap.

5.6.2. oA NOCTOPOHHUM NIMLLOM MOHMMAETCs NH60E NULO, HEe MUMetoLee
HEeMNoCPeACTBEHHOT0 OTHOLUEHUS K [esTeNbHOCTU KOMMaHUKU, MOCeTUTENN,
PaGOTHUKM APYTMX OPraHM3alUMOHHbIX CTPYKTYpP. [lOCTOPOHHME nuua He
NO/MKHbI 3HAaTb pacnpegeneHne (yHKUWIA, paboume NPOLLECChl, TEXHOMOTrUIO
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COCTaBNeHWsl, O(hOPMNEHNS, BEEHNUS U XPaHEHUsI AOKYMEHTOB, [en 1 paboumx
MaTepuanoB B OTAe/Ne NepcoHana.

5.6.3. [Ons ob6ecrneyeHns BHELIHel 3aWUTbl MNEPCOHaNbHbIX AaHHbIX
COTPY/HUKOB HEOGXOANMO COGMOAATL P Mep:

- NOPSIAOK NpMeMa, yyeTa U KOHTPONS AesTeNlbHOCTU NOceTUTenei;

- NPOMYCKHOW PeXXUM opraHu3aluu;

- yYeT 1 NopsagoK Bbigauun yA0CTOBEPEHMNIA;

- TeXHWYECKUe CPeAcTBa 0XpaHbl, CUTHANN3ALNN;

- NOPSIAOK OXPaHbl TEPPUTOPUN, 3AaHWIA, NOMELLEHWNIA, TPAHCMOPTHbIX CPeACTB;

TpeboBaHUS K 3aWuTe WUHADOPMaUMM NPUM  UHTEPBLIOMPOBAHUM U
cobece0BaHUAX.

5.7. Bce nMua, CBSA3aHHble C MNOyuYeHWeMm, 06pPabOTKOW U 3alinToi
NepCoHanbHbIX AaHHbIX, 0643aHbl NOANMcaTh 0643aTeNIbCTBO O HepasriaweHum
NEPCOHaNbHbIX AaHHbIX PABOTHUKOB.

5.8. [0 BO3MOXHOCTUN NepCoHasbHbIe AaHHblE 06€31MYMBatoTCS.

59. Kpome wMep 3aWuTbl MepPCOHaNbHbIX fAaHHbIX, YCTAHOBMEHHbIX
3aKOHOJaTeNnbCTBOM, pabotogatenn, paboOTHUKU U UX MpefcTaBUTeNN MOryT
BblpabaTbiBaTb  COBMECTHble  Mepbl  3alWuTbl  MNEPCOHaNbHbIX  JaHHbIX
PabOTHMKOB.

6. MPABA NN OBA3SAHHOCTW PABOTHUKA

6.1. 3akpenneHue mnpaB pPabOTHMKA, PErNaMeHTUPYIOWUX 3alWuTy ero
MepPCOHaNbHbIX [aHHbIX, 006ecne4ynmBaeT COXPAHHOCTb MOMIHOW W TOYHOINA
VH(OPMaLIMK O HEM.

6.2. PaGOTHUKM M UX NpPeACTaBUTENN AO/MKHbI ObiTb O3HAKOM/IEHbI MOA
pacnucky ¢ JOKYMeHTaMu opraHu3aluu, ycTaHaBAnBatoWnumMiy nopsiaok

00pabOTKM NEepPCOHaNbHbIX [aHHbIX PabOTHUKOB, a TakXKe 00 WX npaBax MU
00513aHHOCTAX B 3TOW 06/1aCTW.

6.3. B uensx 3awWnTbl NEpPCOHanbHbIX [daHHbIX, XpaHALWMUXCA Y
paboTtogaTens, paboTHUK MMeeT Nnpaso:

- TpGﬁOBaTb NCKNKYEHNA WM UCNPaBAEHUA HEBEPHbLIX WAN HEMOJIHbIX
MepcoHa/bHbIX AaHHbIX.
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- Ha CcBOOOAHbIA 6GecnnaTHbli AOCTYN K CBOUM MEPCOHa/bHbIM AaHHbIM,
BK/MKOYas MpaBO Ha MNonydeHMe Konui Nw6GOM  3anucu, cofepKallen
NMepcoHanbHble AaHHbIE;

- MNepcoHaNbHble [aHHble OLEHOYHOro XapakTepa AOMOMHWUTbL 3asBNEHUEM,
BbIPaXKaloL MM ero CO6CTBEHHYIO TOUKY 3pPeHUS;

- onpeaenaTb CBOMX MpeAcTaBUTENeil AN 3alWuTbl CBOMX MEePCOHa/bHbIX
[aHHbIX;

- Ha COXpaHeHue 1 3al Ty CBOEN TNYHON N CEMENHOW TaliHbl.
6.4. PabOTHUK 00653aH:

- Nepefasatb paboTodaTeNlto UAN ero NpeAcTaBUTENO KOMMIEKC 4OCTOBEPHbIX,
LOKYMEHTUPOBaHHbLIX MePCOHaNbHbIX AaHHbIX, COCTaB KOTOPbIX YCTAaHOBJ/IEH
TpyLoBbIM KOAeKCOM PO,

- CBOEBPEMEHHO coobulaTb paboToaarento 06 NU3MEHEHUU CBOUX MEPCOHAsbHbIX
NaHHbIX

6.5. PaboTHMKM cTaBAT paboToAatens B W3BECTHOCTb 00 M3MEHeHUM
(hamMnunnn, MMeHW, OTYecTBa, faTbl POXAEHUA, UYTO MNOJMy4vaeT OTPaXKeHWe B
TPYAOBON KHMXKE Ha OCHOBaHWW MNpeACcTaB/iEHHbIX AOKYMeEHTOB. [lpu
Heo6X04MMOCTM  WM3MEHATCA  AaHHble 06 o6pasoBaHuKM, npogeccuu,
cneunanbHOCTK, NPUCBOEHNN HOBOIO paspsaga u np.

6.6. B uenax 3awuTbl YacTHOW XXWU3HWU, JINYHON W CEMENHOW TalHbl
PabOTHUKN He AO0MKHbI O0TKa3biBaTbCA OT CBOEro MpaBa Ha 06paboTKy
NepcoHaNbHbIX AaHHbIX TOMLKO C UX COrfacusi, NOCKO/MbKY 3TO MOXET MOBJEYb
NMPUYMHEHME MOPANbHOI0, MaTepuanbHOro Bpesa.

7. OTBETCTBEHHOCTb 3A PA3ITALWIEHWE
KOH®UAEHUMANBHOW MH®OPMALNN,CBA3AHHOW C
MEPCOHANIBHBIMU AAHHbBIMU

7.1. MepcoHanbHas OTBETCTBEHHOCTb - O4HO W3 rNaBHbIX TpeboBaHUN K
opraHusaumm  PYHKUMOHWPOBaAHWA  CUCTEMbl  3alWWUTbl  MepPCOHaNbHOM
UH(popmauum n obsasatelbHOe YycnoBue obecneyvyeHUs 3PEHEKTUBHOCTU 3TOW
CUCTEMDI.

7.2. HOpuanyeckme ¥ (usnyeckne nuua, B COOTBETCTBUM CO CBOMMMU
MoNHOMOUYMAMM Bnajewollne uHMopMaLMeint o rpaxpgaHax, nonydarwline u
NCMoNb3yloUine  ee, HecyT  OTBETCTBEHHOCTb B COOTBETCTBUM  C
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3aKOHO/laTeNbCTBOM PocCCMIiCKO deaepalun 3a HapyLleHWe pexuma 3aluTbl,
06paboTKM 1 NopsKa NCNO/b30BaHMS 3TOM MHOpPMaLUN.

7.3.  PykoBoauTenb,  paspellaluiMii  gocTtyn  COTPYAHMKA K
KOH(MAEHLNANLHOMY AOKYMEHTY, HECeT MepCoHanbHYH OTBETCTBEHHOCTb 3a
NaHHOe paspeLleHme.

7.4. KaxAblhi COTPYAHWUK OpraHusauuu, nonydawowmin gns  paboTbl
KOH(pMAeHUMaNbHbIA [JOKYMEHT, HeCeT eAMHOMIMYHYK0 OTBETCTBEHHOCTb 3a
COXPaHHOCTb HOCUTENSA U KOH(UAEHUNANBHOCTL MH(OpMaL UK.

7.5. lnua, BUHOBHbIE B HAPYLUEHUW HOPM, PErynUpyOLWMX MONy4YeHue,
06paboTKy M 3aWMTy  MNepCoHaNbHbIX  [aHHbIX  PaboTHMKA,  HecyT
ANCUMUMANHAPHYIO, aflMUHUCTPATUBHYIO, rpaXkjaHCKo-NpaBoBYHO nnu
YrONOBHYH OTBETCTBEHHOCTb B COOTBETCTBUM C (hefiepanbHbIMU 3aKOHAMMU.

7.5.1. 3a HEMCNONHeHNEe UMW HeHajanexalllee UCNOoHEHNe PabOTHUKOM Mo
€ero BWHE BO3/IOXEHHbIX Ha Hero 0653aHHOCTEM MO  COONKOAEHUIO
YCTAHOB/MIEHHOrO0 nNopsigka paboTbl CO CBeAEHMAMMW KOH(WAEHUMANbHOTIO
XapakTepa paboTogaTenb BMApaBe MNPUMEHATb MNpPeaycMOTPeHHble TpPyAoBbIM
Kogekcom aucumnaMHapHble B3bICKaHUS.

7.5.2. [OMXHOCTHble NMUA, B 0653aHHOCTb KOTOPbIX BXOAUT BefeHME
MepPCoHabHbIX  flaHHbIX  COTPYAHWKA, 06s3aHbl  06eCneuynTb  Kaxaomy
BO3MOXHOCTb ~ O3HAaKOM/IEHUS  C  [AOKYMEHTaMu U MaTepuanamu,
HEMoCcpeACTBEHHO 3aTparvBalOUIMMKU ero npaBa W CBOGOAbI, €CAN WHOE He
NpefycMOTPEHO 3aKOHOM. HenpaBoMepHblli 0TKa3 B NpeAoCTaB/leHUM
CO6GpPaHHbIX B YCTaHOB/NEHHOM MOPSIKE AOKYMEHTOB, MG0 HECBOEBPEMEHHOE
NpejoCTaB/eHNe TaKUX [AOKYMEHTOB WAW WHOW MWH(opMauumM B ciyyasx,
NpefyCMOTPEHHbIX 3aKOHOM, N160 MNpeaocTaBneHWe HEMoNHON MNM 3aBefoMO
NOXHOW  WH(oOpMaUUKU - BNeYEeT HaNIOKEHME Ha  AO0/MKHOCTHLIX  NunL
aflMMHUCTPATMBHOIO wWTpaca B pasmepe, onpegensemom Kopekcom 06
alMUHUCTPATUBHbIX NMPaBOHAPYLLEHUSX.

7.5.3. B cootBeTcTBUU C [paxkgaHCcKnm Kopekcom nuua, He3akKOHHbIMU
MeTo4aMu MONyyYMBLUME WHMOPMALMIO, COCTaBAIOLWLYIO CNYyXeOHYH TaiHy,
00643aHbl BO3MECTUTb MPUUYMHEHHbIE YObITKX, NpuyemM Takas >e 00583aHHOCTb
BO3/1araeTca M Ha pabOTHMKOB.

7.5.4, YronoBHas OTBETCTBEHHOCTb 3a HapylleHWe HeMnpPUKOCHOBEHHOCTU
YaCTHOW XW3HM ( B TOM UKCNe He3aKOHHOE COGMpaHuWe WU pacnpocTpaHeHue
CBEJIeHNIA 0 YaCTHOI XKU3HU ML, COCTAB/SIOLLENO €ro IMUYHYIO UM CEMEHYIO
TaliHy, 6e3 ero cornacusi), HenpaBOMEpPHbIA AOCTYN K OXPaHSeMOW 3aKOHOM
KOMMNbIOTEPHON WMH(OPMaLMK, HenpaBOMEPHbIA 0TKas B NPeAOCTaBEHUN
COOpaHHbIX B YCTAHOBNEHHOM TMOPSAKE AOKYMEHTOB W CBefeHWUi (ecnu 3Tu
[esHUS TMPUYMHUAM  Bpef MpaBaM W 3aKOHHbIM MHTepecaM rpaxgaH),



13

COBepLIEeHHbIe NMULUOM C WCMNONb30BAHUEM CBOEro C/Y>XeOHOro MnonoXeHus
HakasblBaeTcsd wWwTpagomM, NM6O NUWEHMEM npaBa 3aHUMaTb OMpefe/ieHHble
AO/MKHOCTU WUAN 3aHMMATbCS ONpeAeneHHON AeATeNbHOCTb, MO0 apecTom B
cooTBeTCTBUN C YK PD,

7.6. HenpaBOMEpPHOCTb AEATENIbHOCTM OPraHoB rocyAapCTBEHHOW BMacTU W
opraHusauuii No c6opy M UCNONb30BAHWIO NEPCOHANbHbIX JaHHbIX MOXET BbiTb
YyCTaHOB/IEHA B CY/1e6HOM MOpsAAKe.
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JNInct o3HakoMNeHns ¢ MonoxXXeHMEM 0 3alUTe NEPCOHaATbHbIX AaHHbIX
paboTHMKOB.
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